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Par. 1
Part 1 General Information

Section 1 Handbook Provisions
1 Handbook Coverage
A Handbook Purpose

This handbook contains step-by-step instructions for using the web-based price support
software to administer eLDP s for grain and oilseeds for 2004 and subsequent crop years.

B Authority and Responsibility
PSD has the authority and responsibility for the instructions in this handbook.
2 Related Handbooks
A FSA Handbooks

FSA handbooks related to grain and oilseed programs, and the common provisions for loans
and LDP's, include the following:

1-APP for appeals

7-AS for field correspondence

25-AS for records operations

1-CM for common management and operating procedures
7-CN for loan and LDP provisions for cotton

58-FI for managing FSA and CCC claims

61-Fl for prompt payment procedures

62-Fl for IRS reporting requirements

64-FI for recording claims to the Automated Claims system
67-FI for common receivables

2-LP Grains and Oilseeds for commodity data specific to wheat, feed grains, and oilseeds
2-LP Honey for loan provisions for honey

2-LP Peanuts for loan provisions for peanuts

2-LP Rice for loan and LDP provisions for rice

8-LP for loans and LDP' s for 1999 and subsequent crop years
12-PSfor APSS loansand LDP's

20-PS for State Office APSS operations.
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Par. 3
3 Correspondence

A Typesof Correspondence

Correspondence includes memorandums and other written communications about ineligible
grain or oilseeds, potential claims, or other specific problems.

B Correspondence Between County Officesand KC-ITSDO or KCCO

For correspondence originating in the County Office, send correspondence to the State Office
according to 7-AS.

All correspondence shall include the following:

State and county codes

crop year

commodity

loan number

producer name

schedule of deposit number, if applicable
abrief summary of the problem.

For correspondence originating in KC-1TSDO or KCCO, send to the State Office in
triplicate, marked, “ Attention: County FSA Office".

State Offices shall:

e send 2 copiesto the County Office
e retainthe original for their records.
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A

Responsibilities

Background

Par. 4

The responsibilities for loan and LDP functions described in this paragraph are in addition to

the responsibilities in 7-CN, applicable 2-LP's, 8-LP, 12-PS, and 10-SU.

Office Responsibilities

The following describes the responsibilities of each office for eLDP activity.

Office

Responsibilities

PSD

I mplement web-based processes to support eL DP functions in State

and County Offices.

Provide procedural assistance to State Offices on data entry

requirements and software operations.

Provide program MAL and LDP policies for administering and

delivering electronic price support programs.

State Offices

Provide application training to County Offices.

Provide procedural assistance to County Offices on data entry

requirements and software operations.

KC-ITSDO and
KCCO

Provide technical assistance to State and County Offices on

nonprogram-related problems.

Assist in correcting inventory data received from County Offices.

550 (Reserved)
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Par. 51
Section 2 Basic Provisions

51 General Information

A Déefinition of eL DP
el DP is aweb-based service that provides an additional means of farm program delivery to
FSA customers (producers) and County Offices to file an application for LDP. Eligible
customers can electronically submit an LDP application from an external site. After the
eL DP application and payment information is certified and approved for payment by a
KC-based Accounting Certification Officer, the payment is automatically routed by EFT to
the customer’ s bank account.
Note: For el DP applications submitted by the County Office on behalf of customersto the

central processing web site, eL DP will be calculated and then routed to the County
Office for payment certification and special processing.

B eLDP Process
The eLDP process:
e operatesthrough a KC-based central web site
e isavailable 24 hoursaday, 7 days aweek, except during routine backup and

maintenance periods, and uses the applicable LDP rate where the commodity is stored
until the next rate is announced

e interfaces with SCIMS to obtain customer name and address information
e issupported by NPS and EFT for payment processing.

C Web-Based Procedures

Follow the instructions in this handbook when using the web-based software to accomplish
the following activities:

e customer profiles

e el DP applications
e recording eL DP production evidence.
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52 General Eligibility

A Web-Based Applications

el DP applications may be processed for:

farm-stored quantities
field direct
load summary (County Office only).

B Eligible Customers

el DP customers must:

be determined eligible to receive eL DP services by COC or designee

Par. 52

Note: Customers must have a Level 2 eAuthentication account and be linked to their

SCIMS account before applying for an external eLDP.

have a legacy link in SCIMS to the county where the profile will be established.

C Applicable Commodities

The following specific commodities are covered in this handbook:

barley

canola

corn (including silage)
crambe

flaxseed

grain sorghum (including silage)
mohair

mustard seed

oats

pelts

pulse crops

rapeseed

rice

safflower

sesame

soybeans

sunflower seed - oil
sunflower seed - other
wheat

wool.

53-199 (Reser ved)
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Par. 200
Part 2 Preparingfor eLDP's

Section 1 Beginning Stepsfor Processing eLDP’'s

200  Requesting eL DP Services

A Annual Requirements

County Offices shall:
e determine customer and commodity eligibility according to 8-LP, Part 2 for each:

e applicable crop type
e cCropyear

e establish a customer profile using web-based software according to Section 2.

201 PLM Allocations

A SettingPLM’s

10-3-05

To facilitate monitoring PLM’ s for eLDP and LDP' s issued through APSS, the County
Office shall set applicable PLM allocations, by commodity, in the customer profile according
to Section 2.

When County Offices establish a customer PLM allocation for eLDP in the customer profile,
acorresponding PLM allocation for that customer is automatically set by a download
processin APSS on the County Office AS/400. Inthe event that the update to the County
Office AS/400 is unsuccessful, an error message will be displayed indicating that the
download was unsuccessful.

Note: The County Office can establish the PLM allocation for eL DP manually on the
AS/400 by selecting option 8 from Price Support Loar/LDP Servicing Main
Menu PVAOQO0S.
Important:  County Office personnel shall ensure that al applicable PLM settings have
been established for customers in their respective customer profiles before
customers can successfully process eLDFP's.

When an external customer submits an eL DP application to the central eLDP web site, the
eL DP software will validate that PLM allocations for all applicable commodities in that
customer’s customer profile.

Applications for which PLM exceeds the limit set in the customer profile will be rejected.

As el DP s are disbursed, the payment limitation set in the customer profile decreases.

15-PS Amend. 1 Page 2-1



Par. 202

1202 Security, User I1D’s, and Passwords

A eAuthentication Login

10-3-05

Accessto the eL DP central processing web site is secured by means of auser 1D and
password through the Level 2 eAuthentication registration process. Information about
obtaining a user ID and password to transact electronic business with USDA and Level 2
eAuthentication can be found on the USDA web site at www.usda.gov. Click:

“View USDA Customer Statement”
“GetalLogin”.

The following is an example of the Customer Statement Screen.

USIDA Urited States Department of Agriculture
===

Customer Statement

=

" | Want To...
What is the USDA Customer Statement? More (})
Take a Tour of the Customer Statement! (Demonstration) I” o Print Instructions (pdf) [
. Mo i =

In January, 2004, Agriculture Secretary Ann M. Weneman announced that eGovernment Getalogin

initiatives would be a special focus of the U.5. Department of Agriculture in 2004, The USDA "o Tey the Demonstration |

Customer Statement is part of this effort and brings to the farmer and rancher un- Ctustomer Statement

precedented online access to their business activities with USDA 24 hours a day, 7 days a

weelk, "o Locate a USDA Service |

Center
The Customer Statement, "will put a whole range of USDA services and programs into a single e find ot abact i

report at the fingertips of agricultural producers.” The Customer Statement allows USDA
customers to view:

For an overview of the Customer Statement, see the Customer Statement Guide for First Media Help
Time Users. (POF format - File Size: 392 KB)

Conservation Programs

e their participation, application and payment status in various cormmodity and "o Find out about farm loans |
conservation programs,

» infarmation on farm loans, and

# conservation plan and land unit infarmation,

I o Find out about 15
commodity loans

" Download PDF reader from [

How do | Access the Customer Statemeant? el nn
Access to the Custorner Staternent is available to all USDA custorners. In order to insure |G
personal identity, you must first reqgister for a USDA eAuthentication Level 2 Account. I mj click to Download [

This process is easy and starts online by creating a user ID and password and confirming your
email. The final step requires visiting a local USDA Service Center to complete the
ehAuthentication process.

once you have your efAuthentication account, you can click on the 'Login’ link on the top of this

page and enter your user ID and password on the USDA login screen. ©n your first visit to the ’_é click to Download [
customer staterment, you will be assigned a unigue Custormer Identifier (USDA 1D) and &

default profile for your customer staternent will be created. In the future this profile will allow

you to custormize your staternent,

In the News

I optirized for Intarnet r
Explorer &

¥Yeneman Announces Availability Of Electronic "Customer Statement”
WASHINGTON, March 3, 2004--Agriculture Secretary Ann M, Yeneman today announced the
availability of an electronic Customer Statement, as part of USDA's electronic government
{eGovernment) initiative,

The following may access eL DP.

All eLDP external customers who have avalid Level 2 eAuthentication user ID,
password, and eL DP customer profile established.

All County Office users who have avalid Level 2 eAuthentication user 1D and password.
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Par. 202
202  Security, User ID’s, and Passwords (Continued)

B eAuthentication Login Screen
External customers and County Office users shall access the eL DP web site by:

e accessing the Price Support Home Page at www.fsa.usda.gov/dafp/psd
e clicking “eLDP Functions’.

The USDA eAuthentication Warning Screen will be displayed. Click “Continue” and the
eAuthentication Login Screen will be displayed.

es Log-In - Microsoft Internet Explorer

Favorites  Tools  Help

USDA  united States Depariment of Agricullure
Zaam USDA eAuthentication

Home | About eAuthentication: Help | ContactUs : Service Centers

| Quick Links
I What is an account?

b Create an account =
D | 1 Want To...

+ Update your account

I Link a Certificate to your password: I o Change My Password

Account Logit
agin
- Reset My Forgotten

Administrator Links Passwol

I Local Registration
Authority Login

‘ eAuthentication Home | USDW gov | Accessibility Statement | Privacy Policy | Non-Discrimination Staternent

10-3-05 15-PS Amend. 1 Page 2-3



Par. 202
202  Security, User ID’s, and Passwords (Continued)

C RLMS

County Offices shall establish an eRepresentative role in RLMS for individuals that will
represent an entity or joint operation.

County Offices can accessthe RLMS:

e Representative Customer Maintenance at
https://aegean.sc.egov.usda.gov/r epresentatives/DelegationM aint/FindRep.asp

e Representative Maintenance at
https://aegean.sc.egov.usda.gov/r epresentatives/RepresentativeM aint/FindRep.asp.

10-3-05 15-PSAmend. 1 Page 2-4



203

Accessing the el DP Web Sit

A Price Support Home Page

10-3-05

Par. 203

County Office and external customers shall access the eL DP web site from the Price Support
Home Page at www.fsa.usda.gov/dafp/psd.

The following is an example of the Price Support Home Page.

SDA, Farm Service Agency - - Microsoft Internet Explorer

J File Edit Wiew Favorites Tools  Help

ey P |
E Online

Quick Search

» Price Support

» About PSD
FMotices & Regs
FPrograms
»Reports

kLoan Rates
»Forms
pContact Us

Resources
»CCC Interest Rate

change
pDaily Market Prices

» Cotton and Rice

Weekly Prices
} Programs Handbooks

United States
USDA Department of
Agriculture

NOTICE!

Farm Service Agenc
L gency,
Price SUpport tone pies sevicess Price Suppert

Services Offices Online Forms

Friday, July 08, 2003,

elDP i

PROGRAMS UPDATE
*Cottonseed Proposed Rule is now available for cormments.

Collection of State Commodity Assessments Proposed Rule. (Text)
Caomments on this proposed rule must be received on or before July 7, 2003,

*2004 Dairy Disaster Assistance Payment Program (DDAP)
Proposed Rule is now available for comments. Detzils

See also:

» the Federal Register Motice
= [Motice LO-553,

> About PSD >

Price Support Division administers
a host of Farm Service Agency
programs to
assist Farmer and
Ranchers in
managing their
business. This
page provides informational fact
sheets on these programs,
including links to program pages.

Programs

Provides information about the Price
Support Division:

OMission in support of the Farm
Service Agency

OGDaIs and activities as stated in
the PSD Initiative

»The Electronic Loan Deficiency
Payment {(e-LDP) initiative.

°Organizati0nal Structura, names
L . o

ol

15-PS Amend. 1

DAILY LDP RATES

FIND COUNTY LOAN DEFICIENCY
PAYMENT RATES IN A SNAPI

SELECT ASTATE =
Subrnit

County PCP Data

FIND THE POSTED COUNTY
PRICE DATA FOR EACH

CROP.

SELECT A STATE =
Submit

CP

et
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Par. 203
203  Accessingthe eLDP Web Site (Continued)

B Welcometo Price Support Screen

After successfully logging in according ta paragraph 202}

e County Office users will be directed to a county eL DP web site, from which County
Office eLDP actions will be initiated

e external customerswill be directed to an external customer eLDP web site, from which
eL DP applications will be initiated

e State Office users will have inquiry capabilities to view customer profiles and eLDP
transactions processed within the State.

The following is an example of the Welcome to Price Support Screen for State and County
Offices.

7} welcome to eLDP - Microsoft Internet Explarer —|&] x|

| Fle Edt Wiew Favortes Tools Help

-Fim Service Agency e L D P

Online
YE-Form
Accessibility Statement
what's New Welcome to Price Support
SORS Reporting Please select an item from the links on the left,

Current servicing State/County is IOWA /JASPER. If you want to change the servicing county,
Home select a county and click 'Change Servicing State and County' button.

+ Application -

+ Gustomer Profile Servicing State/County: [lowa =] [lasPER =l

+ Application Reports
Sign Off The System Change Servicing State and County

County LDP Rates
USDA Intranet

Browser Requirements

Contact Us
Disclaimer

10-3-05 15-PS Amend. 1 Page 2-6



203  Accessingthe eLDP Web Site (Continued)

C Welcometo Price Support Screen for External Customers

204-250

10-3-05

Par. 203

The following is an example of the Welcome to Price Support Screen for external
customers.

) welcome to eLDP - Microsoft Internet Explorer B |8 x|

| Fle Edi Wew Favortes Tools Help

Farm Service Agency e L D P
; Online agaaty
TE-Forms

Accessibility Statement
What's New Welcome to Price Support

H Do you wish to do business as an entity other than yourself? ©Yes & Mo

me
Sign Off The System
Submit Help

County LDP Rates
Browser Requirements
Contact Us

Disclaimer

=

External customers will be asked who they want to transact business for, themselves or for an
entity they have been set up to represent according to subparagraph 202 C. When applicable,
their representative role will be called from the eRepresentative database in RLM S to

facilitate further processing.

(Reserved)
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Par. 251
Section 2 eLDP Customer Profiles

251 General Information
A Customer Profilesfor eLDP

An eL DP customer profile can be any of the following.

e A common customer profile which isused for all SCIMS business types except those
for joint operations.

e A partnership profile which isused for general partnerships.

e Ajoint venture profile which isused for joint ventures with an employer identification
number.

CMA and DMA el DP processing:
e do not require a customer profile

o isfacilitated by master reference tablesthat are maintained by PSD’s CMA/DMA
Program Manager.

Before an el DP application can be submitted to the central eL DP processing web site from
either an external site or a County Office, a cusomer profile must be established 1 time,
each crop year, at the central eL DP processing web site for each county in which the
customer desires el DP services according to this paragraph by the customer’s County
Office. The customer profile:

e contans:
e customer and commodity eligibility information
e thecustomer PLM for eLDP

e the producer’s reasonable production, by commodity/class/type

e shall be updated over time by the customer’s County Office whenever existing customer
profile entries change.
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Par. 251
251 General Information (Continued)

B Profile Functions

The following is an example of the Profile Process Screen with the available functions for
eL. DP profiles.

/@ welcome to eLDP - Microsoft Internet Explorer — &1 x|

| &

File Edt View Favorites Tools  Help

Farm Service Agency

— Profile Process
—_— Frofie Frocess H B
; Online

TE-Forms c s " USDA Home
Accessibility Statement
What's New
SORS Reporting Please select one of the links described belov_v from navigation bar to perform an eLDP
operation.

Add Producer - To add a new profile for a producer.

Change Producer - To modify a producer's profile.

Inquire Producer - To view detalls of a producer's profile.

Delete Producer - To delete a producer's profiles.

Disable Producer - To disable a producer's profiles.

Enable Producer - To enable a producer's profiles

Add Partnership - To add a new partnership.

Inquire Partnership - To view details of a partnership

Delete Partnership - To delete a partnership.

Add Joint Venture - To add a new joint venture

Inquire Joint Venture - To view detalls of a joint venture,

Delete Joint Yenture - To delete a joint venture,

Application - To perform application related operations for producers,
Application Reports - To perform application reports related operations.

Home
+ Application
Customer Profile
- Add Producer
- Change Producer
- Inquire Producer
- Delete Producer
isable Pro:
nable Pro
- Add Partnership
- Inquire Partnership

0000000000000

- Delete Partnership

- Add Joint Venture

- Inguire Joint Yenture

- Delete Joint Yenture
+ Application Reports

Sign Off The System

County LDP Rates
USDA Intranet

Browser Reguirements e
Contact Us -
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Par. 252
252  Producer Profile Functions

A Add Producer Function

Establish acommon customer profile with access to the eLDP web site according to

paragraph 203]

Establish a common customer profile according to the following.

Step Action
1 | Onthe Welcometo Price Support Screen, use the drop-down box to select the
customer’s servicing State and county.

Note: Customer profiles are county specific. If the customer is multi-county
and participates in more than 1 county, a customer profile must be
established in each county.

2 Click “Customer Profile’.

3 | Click “Add Producer”. The Customer Search Screen will be displayed. Use
“SCIM Search” to find the customer.

Note: eLDP s cannot be completed for customers not found in SCIMS.
4 | Select the customer to be added.
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252  Producer Profile Functions (Continued)

A Add Producer Function (Continued)

10-3-05

Par. 252

Step

Action

5

On the Profile Process — Add Producer Screen:

click the box if the acreage report(s) on file (FSA-578)
in the drop down box, select the applicable crop year
click the box if a spot check is required for this producer
click “Next”.

Farm Service Ageacy
—_—

Online

State/ County, Ceder (4150

Telephone: (84117925015

State: I
524 ESTHST M Zip: A0E20E
MEWTOM Email Address:

Tax ID Type: 5

Part 4 - Producer Terms and Conditions_(Please check as applicable)
Acr=ags report(s) on file (FSA-578). W

Crop Year: 0 =
Spotcheck is required For this producer. =

esne| ]

Note: If the acreage report has not been filed, a customer profile shall not be

established.

15-PS Amend. 1
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Par. 252

252  Producer Profile Functions (Continued)

A Add Producer Function (Continued)

10-3-05

Step

Action

6

When establishing customer profiles for the first time, the software will:

e read the web-based subsidiary filesto determine eligibility
e list thereasonsif the producer isineligible for payment.

The following is an example of a producer in which a profile cannot be established.

Telephons: (54117925015

State: I&
524 ESTHST M Zips S020E
MEWT O Email Address:

Taw ID Type: S

Customer Profile cannot be created for crop year "20058° for the reasons listed below,
Please access the web Eligibility process and ensure that the respective flags are set
correcthy.

# Producer ineligible due to actively engaged status,

* Producer ineligible due to failure to file AD-1026.

» Producer Cash Rent Determination ineligibles,

# Cropland factor walue should be greater than 0,0 and less than or egual to 1.0,

[mat]  [cancall| [Heln

County Offices shall address invalid determinations before proceeding with
establishing a customer profile. When all determinations contain valid conditions,
enter the required information from Part A — Producer Terms and Conditions.
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252

10-3-05

Producer Profile Functions (Continued)

A Add Producer Function (Continued)

Par. 252

Step Action

7 | Onthe Profile Process —Add Producer Screen

el DP payment limitation amounts
e commodity
e farm number(s) or “ALL”"

o class/variety/type

e CCC-709 approval date (if applicable).

B welcome to eLOF - ~ecrosolt Intemet Baplorer
| rie gt Wew Paorkes ook Hel
Farm Sevvice Ageacy
Online

o ==Y TEDA 3
StatefCounty Code: [A039

Producer Name: LEROY DOMAGALL State:
112 EVEREGREEMN STREET Zipe
MEWTOM

Please click "Submit' to submit changes or 'Cancel’ to

Part 4 - Producer Terms and Conditions
Spotched: is required for this producer.

Profile Process
e PrO

, enter the following:

e reasonable quantity as obtained from the price support eligibility queries for the
farm number(s) or the sum of all farmsif “ALL” has been entered

duCar

Telephone: [641)792-5015

1A
50208

Email Address: domagi@oompusarve.com
Tax ID Type: S

ahort; when finished,

r
Part B - Producer Allocation Information
eLDP Regular Payment Limitation {PLM) allocation Amount: FE000
eLDP Regular Avallable Amouint: $74, 799,76 ul
el DF Qther Payment Limitation (PLM) Allocation Amount: [Fe0m
el DP Other Available Amount: $74,908 50
Crop Year: 2005
4 Cropland Factor: 1.0
Combined Share: 1.0
Effective allocation Factor: 1.0
Commodiby: SARLEY - Class /Wariety/ Type: =]
Farm Mumber {or ALL )z
Reasonable Quantity:
Allocated Quantity:
709 Approval Dabe: Itea] =] (Mot =] [(oeyl =] [Fh
____ Bad] | chenga | Delets | e

After allocations have been made for each commodity and farm, click “Add”.
Additional commodities and farms can be added to complete the profile. Click
“Change’, “Delete’, or “Clear” to make corrections to commodity detail entries.
After all commodities have been entered, click “Submit”.
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252  Producer Profile Functions (Continued)

A Add Producer Function (Continued)

Par. 252

Step

Action

entries have been made.

 welcome to eLDF - Microsolt Intemet Liplorer

8 | Thefollowing is an example of the Customer Profile — Add Producer Screen after

Commodity Detail

Barley 100001

CORM Silage  ALL
CORM Yellow  ALL
COTTOMN Upland 1

FPEAMUTS Funner 1

P A~ Prod T I Conditi
1g spotcheck required for this producer? N

Part B - Prod I ion Inf :
elDP Regular Payment Limitation (PLM} Allocation Amount: £75,000.00
eLbP Regular Availabl ) $73,832.33
t Limitation (PLM) Allocation Amount: £75,000.00
$74,959.46
Crop Year: 2004
Cropland Factor: 1.0
1.0
1.0

| Commodity | Class | Farm Number |
BARLEY

Reasonable Quantit Allocated Quantity
2,000.00 1,800.00
5,000.00 5,000.00
5,000.00 5,000.00
100, 000,00 100,000.00
10,000.00 10,000.00

Total Allocated
Quan

10-3-05

Barley 03/07/2005 1,800.00 1,580.00
Silage 5,000.00 5,000.00
Yellow 06/10/2004 5,000.00 1,585.00
Upland 100,000.00 100,000.00 100, 000.00
Runner 03/02/2004 10,000.00 10,000.00 9,990.06

o Profils Summary as POF |

le]

Click “Profile Summary as PDF” for a printed version.

cLI¥F Profile Summary
.m. £

I R doasen Ao

b T P LIRLIGS L, BRI BT

N T

-

-

f—

ramm =

R
Cwrrsdry d g
e iy e e @ e
IIEN Lingr RS =] LE-- LI---1-4
s i s e 1088 140
GATITH e e EE ot
[P — [ fr—— [rp— e
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252  Producer Profile Functions (Continued)

B Change Producer Function

10-3-05

Changes to the customer profile can be made to:

increase or decrease quantity and PLM’s
add or delete crops

modify CCC-709 approval date

modify class

modify farm number(s).

County Offices shall change a customer profile according to the following.

Par. 252

Step Action

1 | Onthe Welcome To Price Support Screen, click “Customer Profile’.

2 | Onthe Profile Process Screen, click “Change Producer”.

FLDP - Micrasnlt Tnbermet Euploece B =l=] x|

Farm Sarvice Agancy

——
= Online

Please select one of the links described below from navigation bar o perform an eLDP
operation,

o Add Producer - To add a new profile for 3 producer.

& Change Producer - To modify a producer's profile.

o Inquire Producer - To view details of a producer's profile.
o Delete Producer - To delete a producer's profiles,

o Disable Producer - To disable a producer's profiles.

o Enable Producer - To enable a producer's profiles,

o Add Partnership - To add a new partrership.

o Inquire Partnership - To view details of a partnership.

¢ Delete Partnership - To delete a partnership,

o Add Joint Venture - To add a new joint venture,

o Inquire loint Venture - To view detalls of a joint venture.
o Delete Joint Venture - To delete a joint venture,

o Application - To perform application related operations for producers.
o Reports - To perform reports related operations.
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252

10-3-05

Producer Profile Functions (Continued)

B Change Producer Function (Continued)

Par. 252

Step

Action

3

On the Profile Process — Change Producer Screen, either:
e search by aproducer’s ID according to the following :

the producer 1D number

tax 1D type

crop year

click “Search by Producer ID”

e list all producers according to the following:

in the drop-down box, select the crop year
click “List all Producers’

select the producer’s name

click “OK™.

2 Wekcome: Le cLDP - Hicrosell Intormet Enplorer

| Pl Lst Yew  Favortes  Took e

Farm Service Agency e L D P
WELT .‘-—.: T :

rofile Process 5
change Producer i

State/County Code: 12095

= Online

Telephano: (64117525019

Producer 1D:
Tax ID Type:
Crop Year:

ﬂ

I Start all operations from this page for current session

List All Producers Search By Producer ID Halp
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252  Producer Profile Functions (Continued)

B Change Producer Function (Continued)

10-3-05

Par. 252

Step

Action

4

Select the commodity by clicking the radio button to the left of the commodity.

Part B - Producer Allocation Information
el DP Regular Payment Limitation {PLM} Allocation Amount: T 4000
eLDP Regular Available Amount: £73,9168.90
el 0P Other Payment Limitation {PLM) Allocation Amount: 72000
eLDP Other Available Amount: $72,000.00
Crop Year: 2004

Cropland Factor: 1.0
M Combined Share: 1.0
Effective Allocation Factor: 1.0
Commodity: BARLEY vl Class/NVariehy f Type: =]

Farm Number {or ALL):
Reasonable Quantivy:
Allocated Quantiby:

709 Approval Date: o= [Month] =] [Day] = =H
Add Change Dtots Claar

Commaodity Detail

Commodity Farm N 1d L, nahle Quantity Allocated Quantity
" BARLEY Barley 10002 2,000.00 1,900.00
o CORM Yellow ALL 330,000.00 330,000.00

Commodity Surmmary

R —— -'1I| Ic»mll Reasonable | Total Allocated 1c-(|_g|l A'.-';;\il:‘a_ble

Duantity Quantiby ] W
BARLEY Barley 03/27/2005 2,000.00 1,500.00 1,900.00
CORMN Yellow 05/27/2005 350,000.00 350,000, 349, 720.67

submk | [Cancel| |[Hele|

Make applicable change(s).

eLDP Regular Available Amount:
el DP Other Payment Limitation (PLM) Allocation Amount: 2000
eLDP Other Available Amount: $72,000.00

Crop Year: 2004
C 1.0
1.0
1.0
Commaodity: WHEAT = Class/Variety/ Type: [
Farm Number {or ALL ):

Reasonable Quantity:
Allocated Quantity:
708 Approval Date:

add| | change Delete | Clear |

F Reasonable Quantity | Allocated Quantity
© BARLEY Earley 10002 2,000.00 1,900.00
£ CORN Yellow ALL 350,000.00 350,000.00

© WHEAT Soft Red Winter ALL 5,500.00 5,500.00

easonable | Total Allocated
tity Quantity

Total
o]

Barley  03/27/2005 2,000.00 1,900.00  1,900.00
Yellow Q5/27/2005 350,000.00 350,000.00 349,729.67
mif" 06/01/2004 5,500.00 5,500.00 5,500.00

Submk | [Canesl| [He|

 IKES

Click:

e “Add” after adding new crops
e “Change’ after modifying existing crop profiles
o “Delete” when deleting an existing crop profile.

Click “Submit”.
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252  Producer Profile Functions (Continued)
C InquireProducer Function
County Offices can choose to select either of the following:

e all customer profiles
e individual producer.

Par. 252

The “Inquire Producer” function can only be used to view 1 or more producer(s) profiles.

The following is an example of the Inquire Producer Screen.

2} Welcome to eLDP - Microsoft Internet Explorar

=& x|

| Fle Edt View Favorites Took Help

L

Home
+ Application
Customer Profile
- Add Producer
- Change Producer

Part A - Producer Terms and Conditions
Is spotcheck required for this producer? N

Part B - Producer Allocation Information

- Inquire Producer eLDP Regular Payment Limitation (PLM) Allocation Amount:

| eLDP Regular Available Amount:
- Disable P eLDP Other Payment Limitation (PLM) allocation Amount:

o eLDP Other Available Amount:

- Add Partnership Crop Year: 2004
- Inquire Partnership EoglsElalia=TaiTd 1.0
- Delete Partnership  [espialyt=le g E1g=H 1.0
- Add Joint ¥enture Effective Allocation Factor: 1.0

- Inquire Joint Venture
- Delete Joint ¥enture
+ Application Reports . .
e R e Commeodity Detail

BARL Barley 100 2,000.00

silage  ALL 5,000.00
County | DP Rates Yellow —ALL 5,000.00
USDA Intranet Upland 1 100,000.00
o = Runner 1 10,000.00

Browser Requirements
Contact Us

~ . Commodity Summary
Disclaimer

$75,000.00
£73,832.33
$75,000.00
$74,989.46

Reasonable Quantity Allocated Quantity
EY 0001

Total Available

: 709 Approval | Total Reasonable | Total Allocated
ok By | Bl
Barley 03/07/2005 2,000.00 1,800.00 1,580.00
Silage 5,000,00 5,000,00 5,000,00
Yellow 06/10/2004 5,000.00 5,000.00 1,589.00
Upland 100,000,00 100,000,00 100,000,00
Runner 03/02/2004 10,000.00 10,000.00 9,990.06
%I Profile Summary as PDF | hd|

1,800.00
5,000.00
5,000.00
100,000.00
10,000.00

D DedeteProducer Function

County Offices shall use the “Delete Producer” function to delete a producer profile that
was entered in error. 1f an eLDP application has been filed, the profile cannot be deleted.

E Disable Producer Function

County Offices shall use the “Disable Producer” function to disable a producer profile.

F Enable Producer Function

County Offices shall use the “Enable Producer” function to enable a producer profile that

was previous disabled.
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Par. 253

253  Partnership Profile Function

A Add Partnership Function

10-3-05

Common producer profiles must be established for each member according to paragraph 202
befor e establishing a partnership profile.

A partnership profile will be created 1 time. Before a partnership may file an application
during a specific crop year, customer profiles shall be established each crop year and for each
member.

Establish a partnership profile according to the following.

Step Action

1 | OntheWelcometo Price Support Screen, use the drop-down box to select the
member’ s State and county.

2 | Click “Customer Profile’.
3 | Click “Add Partnership”.
4 | Select the partnership from SCIMS. The members of the partnership will be
displayed.
Note: If any of the members do not have a producer customer profile established,
the partnership cannot be established.
5 | Click:

e “Add Partnership”
“OK™.

The Profile Process — Inquire Partnership Screen will be displayed with the
partnership summary.

The following is an example of the partnership summary.

4 Welcome bo eLOP - Microsoft Internet Explores
| File Edt Vew Favorkes Tods  Hel

Farm Service Agency
& Online =
TEFermm

- Fer: TCaowt Searc
County FSA Office: JASDER State/County Code: 14009 Telephone: (641)792-501)

Partnership Name: TAYLOR & TAYLOR FTH State: 14
Address: PO BOX 139 Zipt 5022
City: PRATRIE CITY Email Address:

Tax ID: Tax ID Type: E

Is spotcheck required for this producer? ™

Producer Names Combined Share
DANIEL G HUBER. 1.0000 1,0000 20,00

DEAM LARSOMN 1.0000 0. 4400 30,00
LTINS MAMNGERS 1.0000 1.0000 40,00

O Partnership Swsmmary as POF |

15-PS Amend. 1 Page 2-122



Par. 253
253  Partnership Profile Functions (Continued)

B Inquire Partnership Function

County Offices can use the “Inquire Partnership” function to look up a partnership that has
already been added to the partnership profile.

C Delete Partnership Function

County Offices can use the “Delete Partnership” function to delete a partnership profile. If
an eL DP application has been filed, the profile cannot be deleted.
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254  Joint Venture Profile Functions

A Add Joint Venture Function

Par. 254

County Offices shall establish joint venture profiles according to the following.

Step

Action

1

On the Welcome to Price Support Screen, use the drop-down box to select the
member’ s State and county.

N

Click “Customer Profile’.

Click “Add Joint Venture’. The Customer Search Screen will be displayed. Use
“SCIM Search” to find the joint venture.

Select the joint venture from SCIMS. The Profile Process — Add Joint Venture
Screen will be displayed with the joint venture summary.

The following is an example of the joint venture summary.

| Fle Edt view

Farm Service Agency.
—_— -
: Online

ile Process +W i
oint Venture
=

State/County Code: CAD47 Telephone:

Accessibility Statement
What's New

S0ORS Reporting

State: Ca
Zip: 95003
Email Address:

Tax ID Type: E

Joint Venture Name: EUREKA FARMS DUCK CLUB
Address: 712 LA HONDA CT

City: APTOS

Tax ID: 942554026

Home

+ Application
Customer Profile
- Add Producer
- Change Producer
- Inquire Pr o
- Delete Pr o
- Disable
- Enable o
- Add Partnership
- Inquire Partnership

Crop Year 2005
Spotcheck is required for this partnership. N

RICHARD MURPHY 1.0000 50.00
EUREKA FARMS C/O JOHN MESCHI |10 1.0000 50.00

Cancel | Help

Producer Names Combined Share |Cropland Factor|Actual Share (%
1.0

- Delete Partnership Add Joint verture |
- Add Joint Venture

- Inquire Joint Yenture

- Delete Joint Venture
+ Application Reports
Sign Off The System

County LDP Rates
USDA Intranet
Browser Requirements
Contact Us =

Note: If any of the members do not have a producer customer profile established,
the partnership cannot be established.

10-3-05
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254 Joint Venture Profile Functions (Continued)

A Adding the Joint Venture Function (Continued)

B

Par. 254

Step

Action

5

Click:

“Add Joint Venture”
“OK”".

A joint venture summary page will be displayed.

nternet Explorer i =& x|
ools

| & |

| Fie Edt view

Farm Service Agency N ———
Online = Add Joint Venture i

E-Forms s 5 USDA Home
Accessibility Statement ECTLIEGEEEe ERCED State/County Code: CAD47 Telephone:
What's New
SORS Reporting Joint Venture Name: EUREKA FARMS DUCK CLUB State: Ca
Address: 712 LA HOMNDA CT Zip: 95003
City: APTOS Email Address:
Tax ID: Q42554026 Tax ID Type: E

Home
+ Application
Customer Profile ISuccessfully added the joint venture in eLDP system.
- Add Producer
- Change Producer
- Inquire Producer
- Delete - Is spotcheck required for this producer? N
- Disable o
- Enable Producer.
RE-CRIEETTYaS S RICHARD MURPHY 1.0000 1,0000 50.00
- w& EUREKA FARMS C/O JOHN MESCHI 1.0000 1.0000 50.00
- Delete Partnership
- Add Joint Venture ﬂl
- Inquire Joint Venture
- Delete Joint Venture
+ Application Reports
Sign Off The System

Joint Wenture Summary as PDF |

County LDP Rates
USDA Intranet
Browser Requirements e

Contact Us =l

Inquire Joint Venture Function

County Offices can use the “Inquire Joint Venture” function to look up ajoint venture that
has already been added to the partnership profile.

C Ddete Joint Venture Function

255-299 (Reserved)

10-3-05

County Offices can use the “Delete Joint Venture” function to delete a joint venture profile.
If an eLDP application has been filed, the profile cannot be deleted.
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Par. 300
Part 3 el DP Applications

Section 1 General Provisions
300 General Information
A eLDP Requests Submitted to County Offices

eL DP requeststhat are submitted to the County Office are considered complete when the
County Office receives a completed and signed:

CCC-633 EZ, pages 1 and 2

CCC-633 LDP, according to 8-LP, paragraph 307
CCC-709, according to 8-L P, paragraph 305

FSA-237, according to 1-CM for FAXed eL DP requests.

B eLDP Requests Submitted Online by External Customers

el DP requests submitted online by an authorized external customer do not file applicable
LDP forms according to 8-L P, paragraphs 305 and 307. The online submission isthe
request.

C eLDP Applications
el DP applications may be processed for:

farm-stored quantities

farm-stored measured quantities

field direct

load summary (County Office use only).

301-320 (Reserved)
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Par. 321

|Section 2 Initial eL DP Applications Processing

1321 Individual and Entity eL DP Applications

A County Office Processed Applications

County Offices shall process eL DP's for individuals and entities according to the following.

Step Action

1 | Accessthe el DP web site according to paragraph 23.

2 | Onthe Welcometo Price Support Screen, use the drop-down box to select the
producer’s State and county.
3 | Onthe Application Process Screen, click “Application”.

3 ‘Welcome to eLOP - Microsolt Intermet Explorer

e.II_DP o . Application Process

Pleage select one of the links described below from navigation bar to perfarm an el 0P
operation.

o Add Farm Stored - To add an eLDP application for a praducer,

« Add Field Direct - To add a Figld Direct elDP application far a producer,

o Add Load Summary - To add a Load Summary LDP application for a
producer,

o Add Cotton - To add a Cotton eLDP application for a producer.

o Inquire - To view eLDP application details of a producer.

o Delete - To delete an plication for a producer.

& Customer Profile - To perform producer profile related coerations.

= Reports = To parform reports related operations.

4 | Select thetype of application. An Application Process Screen will be displayed.

~nlcation P
Add Farm §1

State/County Code: MODIS

Producer ID:

Tax 10 Type: =

Crop Year: 06 =
I Start all operations from this page lor current session
List &ll Producers | Add Producer 16| Holp
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321 Individual and Entity eL DP Applications (Continued)

A County Office Processed Applications (Continued)

10-3-05

Par. 321

Step

Action

5

On the Application Process Screen, either:

e search by the producer/entity 1D number according to the following:

e enter the producer/entity ID number and type
e click “Add Producer I1D”
e click “Next” to proceed to application

SApplaion Process
T T—

Franhuor W
Taw D Typar  [55]
Crop Year [=]

I Start all eperalions leoen Bhis aegs For curranl sesmiss

Lo 8 Proccen sogiProgern (D | (o)

o list established profiles according to the following:

e click “List All Producers” for alist of profiles established
e select the applicable producer
e click “OK”.

State/County Cote: (4025
Producer Narme: Snars With
Tax ID: l—

2002

Telephone: (641)792-5015

Taw ID Type:
Crop Year:

" Start all operations from this page for current session

Saarch Shaw All

1 to 10 of 56 122456 [Mest] [last]

Tax 1D

Producer Name Tax 1D

Address City StateStatus)

Type
4 AND M HOLMES FRAIRIE
i 9380 5 76TH ave W ERAT A A
I ANNA ANDERSCN 35 2005 SOTH PL DALLAS  IA A
| CLARA ANDERSON is 3089 NE BBTHIST | |ALTOONA 144
SN — TUDITH ANDERSON 35 1042 HOOD 5T MEWTOR DA A
| GLEN M BEATTY 35 b Y Ny B
I VIOLET BOOT E13 S35 LINCOLN ST ART gy, A
I ROBERT S BRIERLY i 870 JUNIFER AVE KELLOGG 1A A
T c Zigiw icazuar g PRARIE ol
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Par. 321
321 Individual and Entity eL DP Applications (Continued)

A County Office Processed Applications (Continued)

Step Action
6 Continue to process applications accordingly. For:

o farm-stored applications, se¢ paragraph 366
e field direct applications, seé paragraph 367
e |oad summary applications, aragraph 368

10-3-05 15-PS Amend. 1 Page 3-43



Par. 322

1322 Partnership and Joint Venture Applications|

A County Office Applications

County Offices shall process eL DP's for partnerships according to the following.

Step Action

1 | Accessthe el DP web site according to paragraph 23.

2 | Onthe Welcometo Price Support Screen, use the drop-down box to select the
partnership or joint venture’s State and county.

3 | Click “Application”.

7} Welcome to eLDP - Microsoft Internet Explorer B NEE|

| Fle Edt wew Favortes Took Help

ET’ Service Agency 3 Application Process
; Online ==

" USDA Home

TE-Forms "Local Offices

Accessibility Statement

What's New
SORS Reporting Please select one of the links described below from navigation bar to perform an eLDP
operation.

o Add Farm Stored - To add an elLCP application for a producer,
Home o Add Field Direct - To add a Field Direct eLDP application for a producer.
Application o Add Load Summary - To add a Load Summary eLDP application for a
- Add Farm Stored producer.
- Add Field Direct o Add Cotton - To add a Cotton eLDP application for a producer.
- Add Load Summary o Inquire - To view eLDP application details of a producer,
- Add Cotton o Delete - To delete an eLDF application for a producer.
- Inquire o Customer Profile - To perform producer profile related operations.
- Delete o Reports - To perform reports related operations.
+ Customer Profile
+ Reports
Sign Off The System

County L DP Rates
USDA Intranet

Browser Requirements
Contact Us
Disclaimer
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322

Partnership and Joint Venture Applications (Continued)

A County Office Applications (Continued)

Par. 322

Step Action

o bia LT Microsall Inberned Esplorer

Add Farm Stored

Farm Service Agency EL_DP

= Online

Statement Cllnlv FsA 0CKSON n State/County Code: MOD5

Tax 1D Type:
Crop Year:

Producer 10:
=
2005 I

List &l Producors | Add Producer 10|

4 | Select type of application. An Application Process Screen will be displayed.

E @

r Start all operations from this page for current session

_Holp |

Telephone:

10-3-05 15-PS Amend. 1

Page 3-45



322  Partnership and Joint Venture Applications (Continued)

A County Office Applications (Continued)

Par. 322

Step

Action

5

On the Application Process Screen, either:

e search by joint venture ID number according to the following:

e enter the partnership or joint venture ID number and type
e click “Add Producer ID”
e click “Next” to proceed to the application

Prodacer IC:
Tax ID Type: |E|
Crop Year: 2004 1

I Start all operations from this page for asrrent session

List All Producers | Acd Producer 18| Belp

9380 § 76TH AYE PRAIRIE 1, .
“ CITY

1 Recards 1tolof1

Clear Lge | Hemovs Producer 0 | M

o list established profiles according to the following:

e click “List All Producers’ for alist of profiles established
e enter the applicable partnership or joint venture
e click“OK”.

Faver Servlee Agsecy e L D P
e —— L

= Dl

VEF arra Docaliees || LG Hare:
County FSA CHiee: MERTR StalsCousty Dode: [A085 Tel:phae: (3117925013

Praduser Mave: | [Grans et =
Tax I: l—

Tax 1D Tyoe: | =l

LI T T [E

I Strt all soerstions from this pageFor surent session
L Sluw Al
+ Castomer Profie 5 s
v inrbond il F6Recrds g e

DA A0 K HTILMES B I I DRATIE
(e 5360 5 TETH A¥E W e & A
™ AR, AHDTRSON 2080 SOTHFL DHLAS DA A
I CLARA 4HEEIECH i 356alhE BE-H eT | AreerE TiAT A
A IUCTH ANZERSOR 35 LOM2 FOOD ST FEWCOM DA A
T LLEH I 4B | f 48 SO T L N el el
I~ WICLCT DooT 3 SRR LINERL ST ART o0 |, IA A
i TGS S BIETLY i $70 FIFER AVE | REILOTE T IATT A

10-3-05
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Par. 322
322  Partnership and Joint Venture Applications (Continued)

A County Office Applications (Continued)

Step Action
6 An Application Process Screen will be displayed.

If shares are correct, then click “Continue with Original Member Shares’.

To change the displayed shares:

e enter arevised share percent
e click “Update Member Shares’.

Farm Service Agency
= Online

Telaphane: (541)792-5019

Partnership Name: & AND M HOLMES FARMS State: 1A

Address: Q380 5 TETH AVE W Zip: 50228
ity: PRAIRIE CITY Email Address:

Tax ID Type: E

Producer Name Member Share Percent Revised Share Percent
DUAMNE WITTMEIER. 4445 4445
ol CE A1 LARSON 55.55 -

Lpdate Member Shares Contnue with Original Member Shares | Help

7 Continue to process applications accordingly. For:

e farm-stored applications, se¢ paragraph 366
o field direct applications, seé paragraph 367
e |oad summary applications, see paragraph 368|
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1323  Multiple Producer Applications|

A County Office Applications

10-3-05

Par. 323

County Offices shall process eL DP' s for multiple producer applications according to the

following.

Step

Action

1

Access the eL DP web site according to paragraph 23.

2

On the Welcome to Price Support Screen, use the drop-down box to select the

partnership or joint venture’s State and county.

3

Click “Application” and the Application Process Screen will be displayed.

Please select one of the links described below from navigation bar to perform an eLDP
operation.

o Add Farm Stored - To add an eLDP application for a producer,

» Add Field Direct - To 2dd a Field Direct eLDP application for a producer.

= Add Load Summary - To add a Load Summary eLDP application for a
producer.

o Add Cotton - To add a Cotton elDP application for a producer.

o Inquire - To view eLDP application detalls of a producer.

o Delete - To delete an eLDP application for a producer

o Customer Profile - To perforrn producer profile related aperations.

o Reports - To perform reports related operations

Process Screen will be displayed.

e b ELDP - Microsolt Intermet Caplorer
| Pl £t View Favorkes Tods Meb

Farm Service Agency 5
—_— eLDP

County FSA Office: 1800508

Producer ID:
Tax 10 Type: =
Crop Year: A5 =

I Start all operations from this page for current session

List &ll Producers | Add Producer 16| Holp

i |
On the Application Process Screen, click the type of application. An Application

15-PS Amend. 1
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323  Multiple Producer Applications (Continued)

A County Office Applications (Continued)

10-3-05

Par. 323

Step

Action

On the Application Process Screen, either:

e add aproducer 1D according to the following:

enter the producer identification number and type

click “Add Producer 1D”

enter additional producer identification number and type
click “Next”

Farm Service Agency

splication Process
Online Add Farm Stored

-ation Pro

TLocol Offces | USDA Home
State/County Code: 14099

Telephane: {641)792-5019

Producer ID:
Tax ID Type: Sx

Crop Year: 2004 >
I Start all operations from this page for current session

List All producers | addproducerin | Heln

1to2of 2

| Producer Name ) . Address State|Status |
© CLARA ANDERSOMN ] 3989 ME 38TH ST ALTOONA TA A
™ ANNA ANDERSON B 2008 S0TH PL DalLLAS T4 A
Clar List_| Remave Producerin | _mext|

list established profiles according to the following:

click “List All Producers’
enter the applicable producers
click “OK™.

nkernct Explorer

Tax ID:

Tax ID Type: -
Crop Year: 004 =

™ Start all operations from this page for current session

shew al

BRecords 410 100r 58 123458 [Next] [last]

& AND M HOLMES PRATRIE
[t E 9360 5 76TH AVE W piA A
% ARMA ANDERSCHN s 2008 SOTH PL DALAS 1A 4
& CLARA ANDERSON g 3980/NE 8BTH ST |ALTOONA 1A &

W - JUCITH ANDERSON S 1042 HOOD ST NEWTOM 14 &

I WIOLET BOOT 5 B e penla A A
I ROBERT S BRIERLY g B70 JUNIPER AVE  KELLOGG 1A A
I CEBW FARMS PTH £ 8718w 105THST 5 PRAIRIE gy
I” L JANE CARLSON s PO BOX 393 CRAIRIE 14 A

MARGARET B

P s PO BOX 307 NEWTON  1a &
r ALICE E COOK ISTOINERDAE wingo 14 4

B
k| [ cancel Hel Producer List as POF
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323  Multiple Producer Applications (Continued)

A County Office Applications (Continued)

Par. 323

Step

Action

6

On the following Application Screen:

e enter the applicable shares
e enter the contact shares
e click “Next”.

[HS%] [cansel| lioia]

Continue to process applications accordingly. For:

e farm-stored applications, se¢ paragraph 364
o field direct applications, seé paragraph 367
e |oad summary applications, see paragraph 368|

10-3-05
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324

10-3-05

External Producer Processed Applications

A Applicationsfrom External Locations

Par. 324

Customers from external sites, such as a farm, who have been authorized for eL DP and who
have already had a customer profile established for them by the County Office, may use their
computer to submit an eL DP application to the central processing web site.

eL DP applications from external locations for external customers other than “individuals’
require the applicable “role” to be established for the filing person in RLMS according to

subparagraph 202|C.

External customer s shall process external application according to the following.

Step Action
1 | Accessthe eLDP web software from either of the following web sites:
e www.fsa.usda.gov/dafp/psd
e www.fsa.usda.gov/egov/eldp_default.htm.
2

Enter eAuthentication user 1D and password before an application can be

processed.

USDA United States Department of Agriculture
ﬁ USDA eAuthentication

| Quick Links
v What is an account?
b Create an account
User ID:
b Update your account
b Link a Certificate to your Password:
Account
Administrator Links

b Local Registration
Authority Login

" 1'Want To...

© thange My Password

. Reset My Forgotten
P rd

efuthentication Home | USDA gov | Accessibility Statement | Privacy Policy | Non-Discrimination Ststement
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324  External Producer Processed Applications (Continued)

A Applicationsfrom External Locations (Continued)

Par. 324

Step

Action

3

The Welcome to Price Support Screen will be displayed.

Farm Sarvice Agency
=
o

as & entity other than yourself? © Yes ®No

Suberi | vala |

The question, “Do you wish to do business as an entity other than yourself”, will

be displayed. If the external customer clicks:

e “No”, the Application Process Screen will be displayed

e “Yes’, the producer will be prompted to select the entity that they represent

and the Application Process Screen will displayed.

Click “Application” and the Application Process Screen will be displayed.

) Welcome (o eLDP - Wicsopolt Intesnet L uploies
| Fio Edt Maw Foveies Tock Hew

Farm Service Agency
Online

e of the links described below from
operation,

Please select on 1 navigation bar to perform an el DP

o Add Farm Stored - To add a new farm stored application,
o Add Field Direct - To add a new field direct application.

= Inquire Application - To search and view applications.

o Inquire Producer Profile - To view profile details

e

10-3-05
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324  External Producer Processed Applications (Continued)

A Applicationsfrom External L ocations (Continued)

10-3-05

Par. 324

Step

Action

5

On the applicable Application Process Screen, click either of the following:

e “Add Farm Stored” to process afarm-stored application
e “Add Field Direct” to process afield direct application.

For farm-stored applications, answer the questions on the following
Application Process Screen.

3 Wk e L el 19 - Micrarscdl Enternet Fuplores E =18 =]
Fio Edt Vew Favordes Toh Heo
Farm Service Agency T e e
— 0

nline Add Farm Stored

State/County Code: 14099 Telenhone: (6411752-5019

Producer Name: LEROY DOMAGALA State: Ia

Address: 113 EVEREGREEN STREET Zip: 50208
City: MNEWTOMN Email Address: domagicompuserve. com

Ilgat'?‘?e quantity of this request sligible to be pladged as collateral for 8 CCC Yes® Mo
rafil

Does more than one producer have an Interest In the quantity for this

requast? TF "YES", then a manual LDP must be complated at the local Service  Yes ™ MNo &

Center.

Does the producer requesting this LDP have TITLE, control and risk of loss

(beneficial interest) in accordance with 7 CFR Part 1421 at the time of this =~ Yes® Mo
LDP request?

Has the producer requesting this LDP entered into 3 contract or option to
purchase either verbally ar in writing?

Was the quantity of this request produced by the producer requesting this
LDP and has not been purchased or acquired directly or indirectly from another Yes & Moo
SOUrca?

Is this the only LDP requested for this quantity? Tes® Moo

Yes© MNo&

Mewt| | Cancal | | Heln|

\l

Once the questions have been answered, click “Next”.

On “Part B - Producer Payment Information”, enter the following:

crop year
commodity
class/variety/type

State and county where:

e commodity is stored for farm-stored applications
e acreage report isfiled for field direct appliations.

Click “Next”.

Continue to process the application according to the type of application. For:

e farm-stored applications, se¢ paragraph 364
o field direct applications, seé paragraph 367
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324  External Producer Processed Applications (Continued)

A Applicationsfrom External Locations (Continued)

10-3-05

Par. 324

Step

Action

10

The following is an example of a farm-stored application before submission.

When the application is finished, click “Submit” at the bottom of the page.

T weksoma to eLDT" - Hiciosol Inbeened Laphose

Crop Year: 2004
Commodity: CORM Class/Variety/ Type: vellow
2 State/County Where Stored: TOWA, JASPER,

Quantity: Bushels Rin Quankity Caloulator (optional) |
Stored [
Lecation:

|add| [ change | [Delete | |clear|

rage Details
2 Location
1,000.00 Bin #

1,000.00 Bushels

n £0.32
Tatal Amount: $320.00
Associated Farm Numbers: 579325

that aII Informaticn entered on this request |s true and correct, By completing and
reviewing Part A end by submitting this request the producer ("Producer™), hereby makes 2
claim for payment from the Commodity Credit Corporation (CCC) with c!
commodity described in Part B and agrees to accept the loan deficiency payment (LDP) rate
in effect for the spplicable commodity for the county where the cormms I8 b =
the rate in affect as of the date of this eLDP request. The producer further understands that
with respect to th rmadity dasc'-bed inPart B (1) to receive payment for the
st for payment t be at the County FSA Office where the Farm
ept; (?) any rnlﬁ? b
u E check and the prod
provide fur‘plnmnntal documents to determine program eligibility; (2 that the
producer aqrm\ n Farqn a mn"mr'dur\a nqn o me\ aqu anrlty rr\"|urv'rod Far alLDP and tth rhe\

- =

The following screen will be displayed. Print off a copy of the summary for
records and retain actual production evidence for spot-check purposes.

T Wik o ol B - o] bbbt Lo

Profumnr P DUAHE DIRGES State: L
Aabidress: B14 ME 90 COURT Fipe S0
iyt HEATON Email Ackdress: dingenfoompmeres, mom

Crop Year 00 elDP Pumisern

Commading CORM Glvss/Varieby Type: relkow
StabefCounty Where Storech 10WA § WEPER

Pt Dake # Tine: Tus, Apr 26, 2005 (1:54 Al

COC Approsal Dates Tus, A 36, 005

Dishirsement Dane 5 Tavae: T, Apr 26, 2005 09:54 AH

£L0P Amount Balanoe: $40,40 119

LD Quantivy Balsrce! L,T7B.43

Conlinmation humber LIFaT40

Conlirmation Date ¢ Time; Tus, Apr 20, 2005 0255 &M

Starpge Detols

2,500.00

L, 00000 Qin & 2
Tonal Qusaniing 3. 500,00 Bushalks
LDE Face: 033
Total Smacaini: §LiZ0.00
assoosted Farm Numbers: TTBIZIS

=] SO BT i PO
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324

External Producer Processed Applications (Continued)

A Applicationsfrom External Locations (Continued)

Par. 324

Step

Action

11

r 0 eLDP - Microsalt Internct Euplorer
| Pl Edt View Favorites Took  Help

Filed:

The following is an example of afield direct application after submission by an
external customer.

e
s Commodity:
State/County Where Acrcage Report [OWA / JASPER
F09 Approval Date:
Requested Date / Time:
Certitication Date:
Disbursement Date / Time:
eLDP Amount Balance:
eLDP Quantity Balance:
Confirmation Number:
Contirmation Date / Time:

Field Direct Quantity Tntormation

06/28/2005

=1®| x|

| &
Z0S ELOP TNUTNBER El
WHEAT  Class/Variety,/ Type: Durum

Thu, Apr 21, 2005

Fri. Jul 08, 2005 12:00 AM
Fri. Jul 08, 20035

Fri. Jul 03, 2005 01:45 PM
$59,720.38

810,06

1265411

Fri. Jul 0&, 2005 01:47 PM

Please submit your production evidence by email, fax, or regular mail, Please include
the date of applicat
email address, please contact your FSA Service Cenler,

and eLDP number on the production evidence. For correct

nisture Percent | Net Quantiny{Bushels) |LDP Rate

213.56 0.00 0.00
06/20/2005 14,50 561,06 0.00 0.00
06/29/2005 15.10 876.68 0.00 0.00
07 /08,2005 689,32 13.50 689,32 2.00 1,378.64
07/08/2005 852.65 13.80 849,32 2.00 1,698.64
Tolal Quantity: 3,189.94 Bushels
Average LDP Rale: $0.98
Toral Amount: $3,077.28
Assocdated Farm Numbers: ALL

| Anplication Summary a5 POF |

The external producer will receive a message to submit production evidence.

325-365 (Reserved)

10-3-05
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|Section 3 Processing eL. DP Applications

1366 Farm-Stored Applications|

A County Office Processed Applications

10-3-05

Process farm-stored applications according to the following.

Par. 366

Action

Access the eLDP web site according to paragraph 23.

On the Welcome to Price Support Screen, click “Add Farm Stored”. The
Application Process — Add Farm Stored Screen will be displayed.

| Pl Bt vew Fmestes ok Hel

ke [{2]) hetes: e foa s, govfeLR aitionpeoddh-searchirefmCNTY_ADD_APPLICATION

Y elLDP 1 3 Application Process B

Online T p— ! Add Farm Stored

it LRSS Telephone: (641)792-501%

State/County Co

Tax ID Type:
Crop Year:

Producer 1D:
=
205 I

 Start all operations from this page for current session

List all Producars | Add Producer 10| Help

lirements

Select the type of applicant accordingly. For:

e individuals and entities, see paragraph 321
e partnerships and joint ventures, see paragraph 322
e multiple producers, aragraph 323
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366

Farm-Stored Applications (Continued)

A County Office Processed Applications (Continued)

10-3-05

Par. 366

Step Action

enter the following:

commodity

class/variety/type

request date

COC approval date.

4 | On Application Process — Add Farm Stored Screen, use the drop-down boxes to

Note: The request date is the date the producer submitted CCC-633 LDP or
CCC-633 EZ, page 2. Thisdate isused to determine the LDP rate.

Note: The COC approval date is the date used to determine any applicable
prompt payment interest.

Producer Mame: ARHS AHNDERSCMN
Address: 2053 50TH PL
City: Dal_as

Tawx 1D

Part B - Producer Payment Information
Crop Year: 2004 =

sl Ofees || LEDA Hame
State f County Code: [A053

Application Process
Al Farm Shorad

H:
Telephone: (641179250159

State: Ia
Zip: SO0G62
Email Address:

Taw 1D Type: 5

A Commodity: CORN = Class/Variety/Type: | vallow =

State/County Where Stored: (I

= [1a5rER =

Regquest Date: [z =] [april

=l = EH

COC Approval Date: [2005 =] [apnl

A 3 &

Lcancal | isla|

Click “Next”.
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Par. 366
366 Farm-Stored Applications (Continued)

A County Office Processed Applications (Continued)

Step Action
5 Enter the following:

e quantity
e stored location.

/) Welcomme tn eLDF - Microsolt Internet Boplorer

Telephone: [541)792-5019

State: Ia
Zip: S0062
DalLas Email Address:

Tax ID Type: 5
Part B - Producer Pavinent Information
Crop YWear: 200

Commadity: CORM Class/Variety/ Type: vallow
State/County Where Stored: TOWA JASPER

Quantity: 500.00 Bushels | Binquantity calculetor (optons) |
Stored Location: [Ein#1
Chanige Celbel] Ichar

Quantity(Bushels)

Stored Location

Total Net Quantity: 0.00 Bushels

RlLDP Rate: $0.30
Total Amount: $0.00
Associated Farm Numbers: ALL

Suberit Pravious Cancs Help

Click “Add”.

Make additional entries until all quantities and locations have been entered. The
total quantity and the storage details for all entries will be displayed.

Click “Change’, “ Delete”, or “Clear” to make corrections to sorage detail
entries.

6 | Click “Submit” after all quantities and location have been entered.
7 Click “Show Printer Friendly” to view the Application Summary Screen.
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Par. 367

1367  Field Direct Applications

A County Office Processed Applications

10-3-05

Process field direct applications according to the following.

Step Action
1 | Accessthe eL DP web site according to paragraph 23.
2 | Onthe Welcometo Price Support Screen, click “Add Field Direct” and the
Application Process — Add Field Direct Screen will be displayed.
- I.Iﬂ.NIPrDm.-Inar! I Mdedun‘ar-:lD @ “
|
3 | Select the type of applicant accordingly. For:
e individuals and entities, sed paragraph 321
e partnerships and joint ventures, se paragraph 322
e multiple producers, aragraph 323
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367 Field Direct Applications (Continued)

A County Office Processed Applications (Continued)

10-3-05

Par. 367

Step

Action

4

On the Application Process— Add Field Direct Screen, enter the following:

crop year
commodity

class/variety/type

certification date

State and county where acreage report is filed
“Isthis acertified Field Direct eLDP?’

Farm Service Agency
= Online

Telephone: (641)792-5019

Producer Name: AMM& AMNDERSOHN State: 14
Address: 2098 50TH PL Zipt 50062
Ciny: DaLLAS Email Address:

Tax ID: Tax ID Type: S

Part B - Producer Payment Information

Lcancat| e

Crop Year: [z000 7]

Commodity: [Eorn =] Class/Variety/ Type: [Yelow =]
State/County Where Acreage Report Filed: 10w =l JASPER =
Certification Date: [205 =] [May =10 =] [=H

Is this a certified Field Direct eLDP?: ©Yes &MNo

15-PS Amend. 1
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Par. 367
367 Field Direct Applications (Continued)

A County Office Processed Applications (Continued)

Step Action
5 On the Application Process - Field Direct Screen:

e enter thefollowing:
e ddivery date
e quarntity
e applicable moisture (optional)

e click “Calculate’

e enter “Share of Crop (%)” if other than 100 percent.

/) Welcome to eLDP - Microsoft Internet Explorer H =l x|
| Fie Edt Vew Paverkes Tode  Hep y

Zeandt Liailas iniay Application Process
Online ; Add Field Dirsct

o

"Local Oifces T LSDA Home

State/County Code: 14093 Telephone: (5411732-5019
Producer Mame: AMMA ANDERSOM State: I8
Address: 2093 50TH PL Zip: 50062
City: DALLAS Email Address:
Tax I0: Tax ID Type: S
Crop Year: 2004
Commodity: CORM Class/Variety/Type: vellow
State /County Where Acreage Report Filed: TOWA JASPER
709 Approval Date: 06/10/2004
Share of Crop (%) 100.00

Field Direct Quantity Information

; : Moisture Percent -
1 R N T T . 5 [ | Lctear
: | prdve e o m | e | [ | tear|
3 [ 5] e s[5 =] B | Fe® | e | ttear]
s | PEdpe dm = B e | [ =
5 [2005 = [Ma =l [7 =] [ =T | Tes =

Rows to add: [1=] _ Addrows |
Caleulate | Previous | canesl | Heln|

£

The eL DP software will automatically:

deduct any applicable moisture

populate the LDP rate for the specified delivery date

allow ddlivery dates to be entered without a LDP rate

alow for 100 different entries

deduct quantity from the customer profile for the applicable crop.

Note: An application can not be completed when all delivery dates result in a zero
payment. An error message will be displayed instructing the user to verify the
delivery dates before canceling the application. County Offices shall manually
reduce the quantity on the customer profile for the applicable crop.
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367

A County Office Applications (Continued)

10-3-05

Field Direct Applications (Continued)

Par. 367

Step

Action

6

The following screen will be displayed once all applicable entries have been

entered.

Click “Submit” to complete the application.

Address:
City: DaLLAS
Tax ID:

Producer Name: ANNA ANDERSON
2098 50TH PL

Zip:

Telephane: (641)792-5019

State: 1A

50062

Email Address:
Tax ID Type: S

Part B - Producer Payment Information

Crop Year:
Commodity:

709 Approval Date:
Share of Crop (%o):

Field Direct Quantity Information
Quan

Y
els)
03/10/2005

03/12/2005

03/15/2005 659,33
03/16/2005 78882
03/17/2005 650,68

Total Net Quantity:
Average LDP Rate:
Total Amount:

Moisture Percent

Associated Farm Numbers:

2004
CORM

State,/County Where Acreage Report Filed: 10w

06/10/2004
100.00

17.20
15.50
15.20
16.40
Submit Edit Cancel |

Class/Variety/Type: Yallow

JASPER

MNet Quantity(Bushels) |LDP Rate | Amount

352,59 0.00 0.00
457,75 0.00 0.00
659,33 1.50 1,0Z4.00
785.74 0.50 39287

651.96 0.00 0.00
2,247.37 Bushels
$0.48
$1,426.87
ALL

JLiL|
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1368 Load Summary Applications|

A County Office Processed Applications

10-3-05

Process load summary applications according to the following.

Par. 368

Action

Access the eL DP web site according to paragraph 23.

On the Welcome to Price Support Screen, click “Add Load Summary”.

) welcome to eLDP - Microsoft Intermet Explorer

| Fle ol vew

r__a_:zrr_?emca Agency eL DP

Favortes  Took el

Application Process

N — — : ! Add Load Summary

Online
County FSA Office: JASPER State/County Cade: LS9
Producer 10:

Tax 1D Type: -'|

Crop Year: 2005 'I

r Start all operations from this page for current session

List All Producars | Add Producer 1D | Halp

Telephone: (641)/92-5019

-!‘E

Select the type of applicant accordingly. For:

individuals and entities, seq paragraph 321!
partnerships and joint ventures, sed paragraph 322
multiple producers, aragraph 323
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368 Load Summary Applications (Continued)

A County Office Processed Applications (Continued)

10-3-05

Par. 368

Step

Action

4

On the Application Process — Add Load Summary Screen, enter the following:

commodity

class/variety/type

State and county where commodity is stored
request date

COC approval date.

Telephone: [6+1)792-501%

Producer Name: CLARA AMDERSON State: Ia
Address: 3969 ME 8ETH 5T Zip: S000%
City: ALTOOMNA Email dddress:

Taw ID: Tax I Type: S

Part B - Producer Pavinent Information

Crop Year: [2me =]

2 Commodity: [CorN =] Class/Variety/ Type: [Yeliw =]
State/County Where Stored: [iBwa. =] [wseEm =]
Request Date: | T | = |

COC Approval Date: [ | e | e |

[est|  [Cancal| [

Click “Next”.
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368

10-3-05

Par. 368

Load Summary Applications (Continued)

A County Office Processed Applications (Continued)

Step

Action

5

Enter the following:

e storage location and any applicable quantity identification (i.e. weight slip
number)

e (uantity
e any applicable moisture (optional).

Note: Moisture percent column is not displayed for peanuts, wool, mohair,
and pelts.

nrer

Farm Service Agency
e

Online

u ] SeM o ocal GicEs L
ility Staterment : Telephone: [541]792-5018

State: I
Address: 3959 ME SETH 5T Fip: S0009
City: ALTOOMNA Ermail Address:

Tax ID: Taw ID Type: 5

Crop Year: 2004
Commadity: CORM Class/Variety /Type: vallow
State/County Where Stored: TOWA JASPER.

Load Summary Quantity Information

Cuantity

Sirg JWE. Slipe s A
Strg. Lo, SWE Ship ( Bushels)

Maoisture Percent

1 [eiFserton Elevaton Shp #123 f=E 32 | | |

2 ' .PurnﬂunElma‘.mt]iN'ﬂﬂ .556.56 o ise R Claar
3 [iosFas mil w7eese | B [ [ian | Clear|
4 [roemars win wrses BEES [ies
5

| I I | Zear] |

Rows 1o add: [15] _ asamaws

Calculate | Pravicus | Cancel | Help

Click “Calculate’.

The eLDP software will:

e determine the LDP rate based on the request date of the application for the
State and location of where commodity is stored

e deduct any applicable moisture.

Click “Previous’ to go back to the previous screen.
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368 Load Summary Applications (Continued)

A County Office Processed Applications (Continued)

Par. 368

Step

Action

Farm Service Ageocy

6 The following application summary screen will be displayed.

Online
Telephone: [5+11732-5015

Producer Name: CLARA ANDERSON State: A
Address! 3969 NE BBTH ST Zipt 50002
ALTODMA Email Address:

Tan I Type: &

Crop Year: 004
Commaodity: CORM Class/Variety,/ Type: Yellow
State/County Where Stored: [OWA JASPER.

146,02

Atherton Blavster Slie 55555 15.90 552.66 032 17685
JoePa's Ml #7565 3254 14,10 327,34 OE2 104,75
JoePa's MIIl #78659 438,30 16,50 45037 032 1442

Total Met Quantity: 1,786.69 Bushals
LOP Rate: $0.32
Total Amount: $571.74
#ssociated Farm Mumbers: AL

subnie | Edk| [gancetl | Heln|

Click either:

“Submit” to process the eLDP
“Edit” to go back to the previous screen.

7 The application summary page will be redisplayed.

ALTOOMNA

Email Address:
Tax ID Type: S

Crop Year: 2004 elDP Number: 51391
Commaodity: CORM . Class/Variety/ Type: Vellow
State,/County Where Stored: TOWA / JASPER
Requested Date: Tue. Apr 19, 2005
COC Approval Date: Sat, Apr 30, 2005
Disbursement Date / Time: Fri, Jul O1, 2005 10:06 AM
eLDP Amount Balance: $71,372.80
eLDP Quantity Balance: 67,240.71
Confirmation Number: 1239536
Confirmation Date / Time: Fri. Jul 01, 2005 10:10 AM
Load Summary Quantity Information
i Moisture Net Quantity {
Parcent (E.uj'snmﬂ Y

BRIt as6.32 13.10 as632 D32 145.02
B 552.66 15.20 54979 032 175.93
JoePa Mills # 78658 327.34 1410 327340 D32 10475
JoePa Mills # 78558 456.30 16.50 45037 D32 144,12

1,783.82 Bushels
$0.52

FEI0.82
Associated Farm Numbers: ALL

Agpieatian Summary 82 POE

Click either of the following:

“OK?” to return to the Welcome to Price Support Screen

“Application Summary as PDF” to print a summary of the application.

369-399 (Reserved)

400-499 (Reserved)
10-3-05

Part 4 (Reserved)
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Par. 500
Part 5 Payments

Section 1 General Information
500 General Information
A NPS

NPS is a centralized, web-based accounting application that interfaces with web-based
program applications to complete the payment process.

NPS provides system verification that the County Office Certifying Official and Signing
Official are different user ID’s. If an employee is authorized to perform both roles, payments
that the employee certifies will not appear on their signing worklist.
All eLDP payments are processed through NPS.
501 Using NPSto Process el DP Payments
A NPSWeb Site

County Office employees must have a valid eAuthentication user ID and password to login to
the NPS web site. Login according to the following.

Step Action

1 | Accessthe FSA Intranet Home Page at http://intranet.fsa.usda.gov/fsa/.

2 | Under “Links’, click “FSA Applications’.

3 | Click “FSA Financial Services’ and the FSA Financial Services Home Page
will be displayed.
Click “National Payment Service”.
Click “Continue” and the eAuthentication Screen will be displayed. Enter user
ID and password.
6 | Enter avalid eAuthentication user ID and password and click “Login”.
Depending on the user 1D’ s security access level, 1 of the following will be
displayed:

IN

(62}

e Service Center Representative’ s worklist
e certifying official worklist
e signing official worklist.

If the user ID has more than 1 role, the banner on the left side of the screen
allows the user to change roles.

Note: If theuser ID isan authorized Service Center Representative, the initial
screen will always be the Service Center Representative worklist. Use
the banner on the left side of the screen to change roles.
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Par. 502

502  Payment Worklist for Certifying Official

A General Information

10-3-05

The payment worklist for certifying officials contain all payments that:

e have been processed by the Service Center Representative
e do not require additional special processing by the Service Center Representative for:

Note:

prompt payment

foreign person tax withholdings
claims

receivables

other Agency claims.

An employee designated as a “Certifying Official” must have CCC-392 onfile.

Processing Payments as a Certifying Official

If the certifying official is signing a payment electronically, then the certifying official must
click on “Detail” for each payment to be electronically signed. Any special processing by the
Service Center Representative will be displayed.

A certifying official may not change any of the Service Center Representative' s special
processing. The certifying official must click on the radio button to:

defer the payment for later processing

approve the payment as being proper, due, and payable asit is

reset the payment for special processing by a Service Center Representative

hold the payment for cancellation by the initiating web-based program application.
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Par. 503
503 Payment Worklist for Signing Official

A General Information

The payment worklist for signing officials contain all paymentsthat have been electronically
signed by a certifying official. The signing official’s electronic signature isthe last step in
releasing the payments for disbursement.

B Processing Payments as a Signing Official
The signing official must click on the applicable radio button to either:

e approve payment for disbursement
e dispute payment
e defer payment for later processing.

When the appropriate radio button has been selected, the signing official must click
“Complete Sign Process’ to electronically sign the approved payments for disbursement.
Payments that were deferred will remain on the signing official’ s payment worklist.
Payments that were disputed by the signing official will be displayed on the certifying
official’ sworklist.

NPS will display alist of all payments that were approved or disputed. The signing official
must:

« scroll to the bottom of the page to print out the list on alocal printer
« filethe printout in a folder labeled “NPS Payments’
e maintain the printout for 2 years.

C Processing Applicationswhen NPSis Unavailable

When any el DP application is processed, by either an external producer or County Office,
and NPS is unavailable, the application will:

e Dbe held in abatched queued file until NPS becomes available
e be processed when NPS becomes available.

Note: The NPS queuing process is an internal processthat is invisible to external-use
customers and County Offices. However, if SCIMS and or the eLDP software are
down, the external-use customers or County Office will still receive a message
regarding the unavailability of the eLDP service at the time of application.

504-509 (Reserved)
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Par. 600
Part 6 Corrections

Section 1 General Information
600 el DP Correctionsand Deletions
A eLDP Corrections
County Offices shall process corrections when:

e incorrect quantities or data was entered in the online application by the producer based on
incorrect information established in the customer profile, and not discovered until eLDP
was submitted to the certification site for approval

e eLDP entered and processed by a County Office and later determined to contain data
entry errors.

Note: Only County Offices can make correctionsto existing eL DP’ s through eLDP
software.

County Offices shall:

e select the option through eL DP software to delete the original eLDP
e re-enter theoriginal eL DP with the correct information according Part 3
e Offset any receivable that is established.

Important:  NPS generated receivables will automatically offset the receivable when the
next NPS payment is processed. County Offices shall ensure that the
receivable has been established in Financial Services before re-entering eLDP
using eLDP web software. It could take up to 5 days for the receivable to be
established. For questions about receivable software, see applicable FI
notices.
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Par. 600

600 eLDP Correctionsand Deletions (Continued)

B eLDP Deletions

Only County Offices can delete eL DP's.
County Offices shall delete eLDP s when:

e duplicate requests are made by producers for the same quantity
e (uantities are determined to be ineligible by County Offices.

601 Recelvables Created as a Result of a Correction or Deletion

A eLDP’ sFrom External Locations

10-3-05

eL DP sthat were originally processed from an external location, and later deleted, will have
areceivable automatically established in NPS.

el DP’s Processed by County Offices

eL DP soriginally processed and approved by the County Office and later deleted will have
areceivable automatically established in NPS.

Note: eLDP sthat have been certified but not approved can be deleted without a receivable
being established.

Important:  NPS generated receivables will automatically offset the receivable when the
next NPS payment is processed.
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Par. 602

602  Spot Checks

A Spot Checks Resulting in a Shortage

10-3-05

Until eL DP software becomes available for recording spot checks resulting in a shortage that
are not considered a violation, County Offices shall:

e taketheoptionto delete eL DP for shortages using eL DP software
e re-enter eL DP with the correct quantity and information according to Part 3.

Spot Checks Resulting in a Violation

Until eL DP software becomes available for recording spot checks that result in aviolation,
County Offices shall:

e taketheoption to delete eL DP using eL DP software
e re-enter eL DP with the correct quantity and information according to Part 3
e manually prepare aviolation letter according to 8-LP, Part 6.

Important:  NPS generated receivables will automatically offset the receivable when the
next NPS payment is processed. County Offices shall ensure that the
receivable has been established in Financial Services before re-entering eLDP
using eLDP web software. It could take up to 5 days for the receivable to be
established. For questions about receivable software, see applicable FI
notices.
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Par. 603
603 Liquidated Damages and Duplicate LDP’s

A Assessing Liquidated Damages

Until eL DP software becomes available for processing liquidated damages, County Offices
shall:

e manually calculate liquidated damages according to 8-LP, paragraph 614
e enter program code “PSLIDACOMM” when processing the liquidated damages in CRS.

604-699 (Reserved)
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Par. 700
Part 7 Application Reports

700 Production Evidence Reports

A General Information

10-3-05

County Offices have the optional capability to record acceptable production evidence for
eL DP applications.

When acceptable production evidence is recorded for an eLDP, that eL DP will not become
part of the spot-checking pool.

Note: Recording acceptable production evidence for eLDP's is an optional function
available to County Offices. County Officesthat use this function will have a lower
percentage of eLDP’ sto spot-check. eLDP' s without acceptable production evidence
are subject to spot-checking provisions.

Recording Acceptable eL DP Production Evidence

County Offices shall record acceptable production evidence for eLDP's (except cotton)
according to the following.

Step Action

1 On the Welcome to Price Support Screen, use the drop-down box to select
the producer’s State and county.

N

Click “Reports’.

w

Click “Production Evidence’.

4 | Using the drop-down box, select the crop year.
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700 Production Evidence Reports (Continued)

B Recording Acceptable el DP Production Evidence (Continued)

10-3-05

Par. 700

Step

Action

5

On the eL DP Reports/Production Evidence Screen, either:

e click 1 of the following:

e “List All Producers’
e “Search By Producer ID”

e enter the eLDP number.

Producer 10:
Tax 1D Type:
Crep Year:

ﬂﬂ

I Start all operations from this page for current session

List All Producers | Search By Producer 10 | Helo

1odity
elDF Number:
Crop Year: 2005 =)

Search Appleaban Hsln
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700

10-3-05

Par. 700

Production Evidence Reports (Continued)

B Recording Acceptable el DP Production Evidence (Continued)

Step

Action

6

Note: Inthisexample, “List All Producers’ was selected.

Select the producer by clicking the radio button to the left of the producer’s name and
click “OK™.

Telephone: (631)792-5019

Producer Name, Tax ID and Tax 1D Type are ignored when searching by eLDP Number,

elLDP Number: [ Swarch By eLDR Number |
Producer Name: | [Etans With x]

Tax [0z

Tax ID Type: =

Crop Year: [0a=]

I Start all operations from this page for current session

Search i Shaw All

32 Records AR
Found | to 10 0f 32 12324 [Mext] [Last]

I Producer Name Tax ID T]‘f’_:pg] Ciby Srﬁre

~ A AND M HOLMES 9380 & 76TH AVE  PRAIRIE 14
FARMS W CITY
© ANMA ANDERSOM 2008 S0TH PL DALLAS IA

O CLARA ANDERSON
© B & HFARMPTN

3989 ME 88TH ST ALTCOMA T4

316 LINCOLM 5T
APT 203 PELLA 1A

B718 W 109TH 5T s FRAIRIE 1,

m  m wx wom
> > BF B

 CEW FARMS PTH

The“Report Type” is defaulted to “Evidence Required”. A list of eLDP sthat
require production evidence will be displayed.

SEF80 5 TATH AVE W Zip:
FRAIRIE CITY Email Address:
Tax 1D Type: E

Crop Year: 2004
4

Commoding:

Feport Type: Enidin ca Raguitinl ]
Saarch Show Al
Please olick the "Submit’ button te recerd acceptable production evidence submitted,

1 Pecords
Fewrd
Crop Year | el Number | Commodity | Total Quantiby | Total Amount | Requested Dab|

CORM 9,239 811132 OE/15/2005
g Brcictia Faport OF |

1tol ofl

Note: For alist of eLDP sthat have already submitted acceptable production
evidence, use the drop-down box for “Report Type’ and select “ Evidence
Submitted”.
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Par. 700

700 Production Evidence Reports (Continued)

B Recording Acceptable eL DP Production Evidence (Continued)

10-3-05

Step

Action

8

Select the eL DP application and click “Submit”.

9

A message will be displayed indicating that the record was updated successfully. The
eL DP application will now reside in “Evidence Submitted” and will no longer be
subject to spot-check.

Note: In caseswhen the incorrect eL DP application was originally selected, the
software will allow a user to reverse an eL DP application that was originally
selected and updated to “Evidence Submitted” back to “Evidence
Required”.

T Wekoome fa oL F - Mximel| Indeasst Explors
Fie E@ Y Frmlei Tosk  Hep

Farmership Name: 4 5MD M HOLMES FARMS State: Lt
Acleiress: S0 5 TETH avVE W Lips S0
Cilys PRAIRIE CITY Ennal Acldress:

Taw 10 Ty E
ENTE
- 3
N Repart Type Esdnize Recuaed 7

Searn | | Showl

Pracucion Evcdence Submissicn upiated successfuby far el 0P Mumherys 511745

Please dick the 'Submit’ button ta record socsptable production essdence submitbed.

P paaults Tousd with the gisen search criteria,

Sibrt Cancal Hulg Prodhorizon Dsdharcs Papart FOF
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Reports, Forms, Abbreviations, and Redelegations of Authority

Reports

None

Forms

Thistable lists the forms referenced in this handbook.

Exhibit 1

Display
Number Title Reference| Reference
CCC-392 Redelegation/Revocation of Authority to 502
Sign or Countersign CCC Payments
CCC-633EZ Loan Deficiency Payment (LDP) 300, 366
Agreement and Request
CCC-633LDP |Loan Deficiency Payment Certification and 300, 366
Application
CCC-709 Direct Loan Deficiency Payment 252, 300
Agreement
FSA-237 Facsimile Signature Authorization and 300
Verification
AbbreviationsNot Listed in 1-CM
The following abbreviations are not listed in 1-CM.
Approved
Abbreviation Term Reference
CRS Common Receivable System 604
EFT electronic funds transfer Text
eLDP electronic Loan Deficiency Payment Text
MAL marketing assistance loan 4
NPS National Payment Service 51, Part 5, 602,
603
PLM payment limitation maintenance 201, 251, 252
RLMS Representative Link Management System 202, 203, 324
SCIMS Service Center Information Management System Text

Redelegations of Authority

Redelegation authority is provided in 8-L P paragraph 3|

10-3-05
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Exhibit 2
Definitions of Terms Used in This Handbook

Electronic Loan Deficiency Payment (eLDP)

el DP is aweb-based service that provides an additional means of farm program delivery to
FSA customers (producers) and County Offices to file an application for LDP.

L oan Deficiency Payments (LDP’s)
LDP' s are payments made to producers who, although eligible to obtain a CCC commodity loan,
agree to forgo the loan in return for a payment on the eligible commodity. The LDP amount is
the difference between the county loan rate and CCC-determined value for the applicable
commodity or class of commodity times the eligible quantity.

National Payment Service (NPS)

NPS is a centralized, web-based accounting application that interfaces with web-based program
applications to complete payment processes.

Required Check
A required check isthe mandatory spot-check requirement for aloan of a COC or STC member,
FSA employee, or producer otherwise so designated by COC. Required check flagsare set in
loanmaking according to Part 3. LDP processing does not have the capability to add required
check flag.

Representative Link M anagement System (RLMS)
RLMS is a software application that provides functions that are used to maintain representation

roles database and the database that stores the relationship between representatives and the
individuals and or entity that are being represented.

Spot Check
A spot check of aloan or LDP isthe onsite measuring and quality determination of a farm-stored

commodity in its storage structure for total random selections, or the visual inspection of a
commodity in its storage structure for related loans and LDP's.
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M enu and Screen Index

The following menus and screens are displayed in this handbook.

10-3-05

Exhibit 3

Menu or
Screen Title Reference

Application Process Screen 321, 322, 323,
324

Application Process — Add Farm Stored Screen 321, 322, 323,
324, 366

Application Process— Add Field Direct Screen 367

Application Process — Add Load Summary Screen 321, 368

Customer Statement Screen 202

eAuthentication Login 202, 324

el DP Application Reports — Production Evidence Screen 701

el DP Reports — Production Evidence Screen 701

Inquire Producer Screen 252

Price Support Home Page 203

Profile Process Screen 251, 252

Profile Process — Add Joint VVenture Screen 254

Profile Process — Add Producer Screen 252

Profile Process — Change Producer Screen 252

Profile Process — Inquire Partnership Screen 253

Welcome to Price Support Screen 203, 324
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